
Every year we have days where we are short substitutes.  It’s possible this year we may have a greater 
need of having a pool of substitutes to draw from.  We are very much hoping that we do not have 
multiple staff unable to be at work because of COVID related issues in addition to normal sick leave or 
personal appointments for our staff, but we are trying to prepare for that possibility.  If we end up with 
too many openings which are not filled, we could run out of the ability to cover all the needs in a 
building and that could in some cases cause temporary school closures as we would not have enough 
staff and substitutes to operate the school day.  PLEASE note we are not in that position currently, this 
is an effort to be prepared if we were in that position of not having enough substitutes and staff to cover 
all student needs. 
 
We are looking for: 
 

A. Individuals interested in being on our “regular” sub list.  When we have openings, you receive a 
text message notification and if you are available, you log on through your phone and accept the 
position. 

 
B. Individuals interested in being in our back-up pool.  If we have positions which have not been 

filled by our “regular” sub pool, then we would send a message to our back-up pool that we are 
short substitutes.   
 

We are required to do a back ground check on all substitutes.  Any information from a background check 
is HIGHLY CONFIDIENTIAL and is only subject to being reviewed by the Superintendent.  We also are 
NOT ALLOWED to give a copy of the background check to the individual and we can not share the 
background check in any manner beyond the Superintendent’s review. 
 
We have a need for an increased pool currently as we have had a few days where we were short staffed 
but our teachers were able to find ways to fill the open position.  We also would like to build that back-
up pool in case we need to activate that second group of substitutes. 
 
You do not have to have a teaching certificate or authorization in South Dakota to be a substitute.   
 
If you are interested in either our regular sub pool or our back-up pool, please call 605.422.3800 
between the hours of 8:30 am and 3:00 pm and make an appointment with Jody Robertson.  Jody will 
set up a time (20 to 25 minutes) to have you fill out the paperwork and to be fingerprinted. 
 
We appreciate your considering helping us with our substitute staffing needs.  If you know of someone 
else who may be interested, please feel free to share this information with them. 
 


